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PREFACE  

 
This Physics Department Policy and Guideline Manual is intended to provide a reference of 
Department policies and procedures for information of all stakeholders.  It is recognized that 
special circumstances, not directly addressed by the Manual, are likely to arise from time to 
time. The Manual is not meant to constrain the Department’s ability to react in those 
circumstances and it is understood that deviations from policies or guidelines, made in good 
faith by the Chair or by faculty of the Department, may be necessary on occasion.  
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FACULTY POLICIES AND GUIDELINES 
 
Policy and Guidelines for Appointment, Reappointment and Rank of Adjunct, Research, 
and Jefferson Lab Faculty  
 
Revision Date: February 3, 2017; October 6, 2016; 2011 
Approved by: Faculty 
 
I. Introduction 
 
The department presently has three categories of faculty that are not on full-time, tenured or 
tenure-track positions (non-regular faculty members): 
 
A) Adjunct Faculty 
B) Research Faculty 
C) Jefferson Lab Faculty 
 
Category A) is further subdivided into  
Aa) Adjunct Faculty - Primary Affiliation: Teaching 
Ab) Adjunct Faculty - Primary Affiliation: Research 
as listed on the departmental website.  
 
The following policies and guidelines govern the initial appointment, initial assignment of 
rank, renewal/continuation of affiliation, and promotion in rank for all four types of faculty.  
 
II. General Guidelines  
 
1) All initial appointments of faculty in one of the 4 types described above require a vote of 
the full regular faculty, to be conducted by the Department Chair. It is expected that the Chair 
will take the result of this vote and any comments into consideration, but the ultimate decision 
is his or hers (in consultation with Jefferson Lab where appropriate). 
 
2) If the initial rank of an appointment is not at the level of (Adjunct/Research/Jefferson Lab) 
Assistant Professor, the relevant Department Promotion and Tenure Committee will review 
the candidate’s credentials and propose the appropriate rank to the Department Chair. This 
determination should be made according to the rules outlined below. 
  
3) All non-regular faculty members listed in I. should be reviewed (at least) once every 3 
years and their appointment either continued or terminated. The primary responsibility for this 
review and the final decision lies with the Department Chair (in consultation with Jefferson 
Lab in the case of Jefferson Lab Faculty). It is expected that the Chair will solicit the 
comments and votes (as appropriate) of all regular faculty members as input before making 
his or her decision.  
 
4) Any promotion in rank, either as part of the 3-year review (see 3) or initiated on request by 
the faculty member in question, will have to be considered by the relevant promotion and 
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tenure committees and follow the rules outlined below. 
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respectively, to Thomas Jefferson National Accelerator Facility, Jefferson Lab, and Jefferson 
Lab (Assistant, Associate) Professor, in accord with the 1997 MOU. Note also that there is no 
longer any upper limit on the number of Jefferson Lab (Assistant, Associate) Professors that 
can be appointed. 
 
Model for Jefferson Lab Professorship: 
 
1. This position is a joint appointment to the faculty of the Old Dominion 

University Department of Physics of a person who is a regular member of the 
SURA/Jefferson Lab scientific staff.  It may be made at any of the three 
professorial ranks, and the person appointed will be designated as Jefferson Lab 
(Assistant, Associate) Professor. 

 
2. The salary and fringe benefits of the incumbent will be paid entirely by 

SURA/Jefferson Lab. 
 
3. A Jefferson Lab (Assistant, Associate) Professor is not eligible for tenure at Old 

Dominion University. 
 

4. The initial term of this joint appointment is for three years.  The appointment is 
renewable subject to the Contingencies stated above and continued satisfactory 
performance by the incumbent. 

 
5. The incumbent shall enjoy full rights and privileges of a faculty member of Old 
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9. 
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Policy on Evaluation of Teaching / Portfolio Review 
 
Revision Date: August 13, 2016, February 2, 2006 
 
According to the Faculty Handbook, the evaluation of faculty teaching must include a “Peer 
Review of Portfolio.”  The frequency of portfolio review is dictated as follows: 
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The portfolio should contain the following materials and be formatted as indicated below. 
Note that, “student opinion surveys are considered in the annual review and are not a part of 
the teaching portfolio review.” 

1) Brief Summary 
 

A summary list of all courses taught during the performance period. For each course include 
the following info: 

- Name and number of the course 
- Semester and Time when the course was taught 
- Credit hours  
- Number of students  
- The overall Instructor Effectiveness Score (Question 10) from the Student Opinion 

Surveys  
- If website is used to post information – include the web address 

 
Content of the Teaching Portfolio 

 
For all courses provide the following: 

- Course Information including Syllabus*  
- Representative example of Lecture Notes* 
- Homework Assignments and solutions* 
- Copy of each Exam including Final and other testing material, if applicable* 
- Final grade distribution for each course taught 
-  (optional) Any additional relevant info, in particular original curriculum development.  

 
*If the same course was taught more than once during the performance period, only one 
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Guidelines on the Criteria for Evaluation of Scholarly Activity and Research 
 
Revision Date: January 19, 2015 
 
Preamble  

Any fair and meaningful evaluation of the scholarly and research accomplishments of a 
faculty member requires a qualitative judgment based on expertise and awareness of the 
circumstances unique to each subfield. While quantitative data (such as number of 
publications, citations or total grant money received) may provide useful input for such a 
judgment, purely numerical scores cannot adequately reflect the quality, breadth and depth of 
a faculty member’s research and scholarly activities. In this document, we list some of the 
more common indicators for a successful research career, putting particular emphasis on data 
that represent the explicit or implicit recognition of the faculty member’s research excellence 
by the national and international community of her or his peers. Ultimately, it is the 
evaluator’s task to put these indicators into context and arrive at a proper weighing of all the 
evidence put forth to arrive at a comprehensive appraisal of the faculty member’s scientific 
scholarship.  



 13 

5. Honors, awards, fellowships, and named prizes as well as other recognition  by 
professional and scholarly organizations.   

6. Elected leadership roles in professional societies (e.g., APS division officer)  and 
research collaborations.   

7. Peer reviewer of grant proposals and publication submissions, or membership on 
editorial boards for leading scientific journals.   

8. Selection as conference organizer, convener or proceedings editor.   

9. Selection for panels advising the federal or state government on scientific issues, or 
national labs and their governing boards.   

10. Tangible results like patents, devices, procedures, software, manuals,  textbooks as 
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Policy for Mentoring and Evaluation of Lecturers 
 
Revision Date: Fall 2023 
 
In considering the mentoring and evaluation of lecturers, it is important to bear in mind the 
valuable contribution they make to the teaching in the Department. Further, the typical 
lecturer carries a very heavy teaching load and often teaches the introductory classes with 
many freshmen, who do not always have reasonable expectations of their instructor. It should 
be the Department policy not only to monitor the lecturer but also to actively engage in 
encouraging the lecturer’s career development. Ideally, each lecturer should be assigned a 
faculty mentor to help with his preparation for promotion. 
 
Standards for Promotion to Senior Lecturer or Master Lecturer 
 
Lecturer faculty performance is evaluated across three domains: teaching, service, and 
professional development. Evidence of excellence can be demonstrated in a variety of ways; 
therefore, the evidence supporting cases for promotion is expected to vary case by case. 
 
Evidence of high-quality teaching includes consistently favorable student and peer 
evaluations (i.e., student opinion surveys and portfolio reviews) or improvement over time. 
Greater weight is placed on peer evaluations because they include analysis of course content 
materials and provide evidence of proficiency in teaching and pedagogical rigor (e.g., creative 
and engaging activities, development of original instructional materials, teaching practices 
informed by data, collaborative teaching, and appropriate rigor in assignments). Applicants 
should demonstrate growth and development, including pedagogical improvements and 
innovations (e.g., an abbreviated teaching philosophy linked to changes in assessment, 
engagement, etc.).   
 
Evidence of high-quality professional service includes meeting expectations for essential 
department duties (such as advising) and active participation in faculty governance (e.g., 
faculty meetings, contributing to searches, etc.).  Additional substantive service at the 
Department, College, University, or professional level is also encouraged. This may include 
service on committees, formal contributions to recruitment and retention of students, further 
participation in faculty governance, participation in service activities of professional 
associations, additional advising activities, and curriculum and program development. 
Lecturers are not usually expected to mentor undergraduate or graduate students in research 
projects, but this should be seen as a valued form of service. In particular successfully 
mentoring students for physics senior thesis projects should certainly be regarded as an 
important contribution to the teaching portfolio of the lecturer. 
 
In order to be effective in these roles and considering the heavy teaching loads, it is suggested 
that the number of committee assignments should not exceed three and that if the lecturer has 
a major advising position that the lecturer should be considered for a course release. 
 
Evidence of high-quality professional development can include a variety of activities, such as 
membership in relevant professional societies, attending conferences (e.g., research, teaching, 
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or advising focused), attending teaching-focused workshops or webinars, engaging in research 
(to deepen/broaden knowledge of discipline-specific content). Professional development 
focused on disciplinary content knowledge, pedagogy, diversity issues, and 
advising/mentoring are all valued.  It is important to provide compelling evidence of 
professional development through these kinds of activities, but it is not expected that all 
possible kinds of evidence listed here are present. Promotion portfolios should make clear 
how the faculty member has used professional development to strengthen their professional 
practice. 
 
Evidence for promotion to Senior Lecturer requires proficiency and competence in all 
domains of teaching, service, and professional development, as well as to exceed expectations 
in at least one of these domains. Service contributions within the department are sufficient for 
promotion to Senior Lecturer.   
 
Promotion to Master Lecturer requires continued proficiency and competence in all domains 
of teaching, service, and professional development. A critical expectation for promotion to 
Master Lecturer is assumption of leadership roles.  This may include chairing committees, 
taking on administrative functions, and providing mentorship, as well as other leadership 
roles.  Master Lecturers can demonstrate mentorship through their work with junior faculty, 
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GRADUATE PROGRAM POLICIES AND GUIDELINES 
 
Policy on the Graduate Student SPEAK Test 
 
Revision Date: April 21, 2020 
 
Non-English speaking graduate students must pass the SPEAK Test within one year of their 
start of graduate school at ODU. Failing to do so could entail forfeiting departmental financial 
support. Requests for an extension beyond the one-year limit must be made in writing to the 
Department Chair for consideration and will be approved only if the request is deemed to be 
justified. 
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Policy on Graduate Student Teaching 
 
Revision Date: September 27, 2016 
 



 18 

Policy on Counting an USPAS TA toward the Departmental Graduate Teaching 
Requirement 
 
Revision Date: October 21, 2015 
Approved: Graduate Program Committee 
 
A student who serves as a teaching assistant (TA) for USPAS will have that assignment count 
as fulfilling one-half (1/2) of the Departmental graduate student teaching requirement (2 
“points”). 
 
A student who serves as a TA at two separate USPAS schools will earn 4 points and will 
have fully satisfied the Department teaching requirement. 
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Guidelines on Fulfilling the Teaching Requirement for Students Entering on an RA  
 
Revision Date: September 24, 2015 
 
The Department has a teaching requirement for all PhD students. Most students will satisfy 
this requirement in their first year as a GTA. Some students, however, will start as a GRA 
upon arrival at ODU.  For such students, the teaching requirement should normally be 
fulfilled no later than the fourth year in the graduate program. 
 
The GPD, in coordination with the Operations Manager, will periodically remind students  
who still need to fulfill their teaching requirement. The student’s advisor will also be notified. 
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Policy on 600 Level Elective Courses Taken Outside the Physics Department  
 
Revision Date: September 9, 2014 
Approval by: Graduate Program Committee 
 

1. 600-level courses taken by physics graduate students in departments other than the 
Physics Department (for example, in the Chemistry Department) can qualify as an 
elective.    
 

2. A graduate student must submit a request in writing to the GPC to take a 600 level 
course outside of the Physics Department and to have it count toward the elective 
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Guidelines on Administration of the Written Candidacy Examination
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Guidelines on the Composition of the Dissertation Committee  
 
 
Revision Date: September 27, 2016; September 18, 2013  
Approved by: Graduate Program Committee 
 

1.
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Policy on the Dissertation and Dissertation Defense  
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Policy on Evaluation of Graduate Teaching Assistants 
 
Revision Date: 
 
The College of Science requires that TA evaluations should be completed within the first five 
weeks and first semester evaluations are due in the Associate Dean’s office by the eighth 
week. The Physics Department will conduct evaluations during the fourth and fifth week of 
classes for first year TAs.  

First year TAs will be evaluated twice a year (once every semester), second year TAs will be 
evaluated once a year (during their fourth teaching semester). Third (and above) year TAs are 
only evaluated if they are either a candidate to be nominated for one of TA awards or their 
past performance has shown deficiencies.   

Two evaluations are needed for nominating a TA for the Outstanding Graduate Teaching 
Award (ODU). The deadline for such nominations is usually end of January.  In order to have 
sufficient evaluations for award nominations, the Department will select several candidates 
for award nomination after the regular evaluations (by the fifth week of classes). Sometime 
during the last few weeks of classes a second (extended) evaluation for these TAs will be 
conducted.   
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Policy on Graduate Student Support 
 
Revision Date: October 5, 2004 
Approved by: Physics Department Faculty  
 

The Department of Physics is committed to assisting each graduate student achieve his/her 
educational objectives. Integral aspects of successful progress toward the Ph.D. are the choice 
of one’s doctoral research topic and the maintenance of steady funding for tuition and 
personal stipend. The following policy clarifies the commitment the Department of Physics 
has (subject to available funding) to ensure adequate funding until the student completes the 
Ph.D., and it clarifies the responsibilities of the student.  

The First Two Years  
The Department of Physics will normally support a new, incoming student by providing full 
tuition remission and a personal stipend for the first four academic semesters (normally the 
fall and spring semesters of the first two years), although the student is encouraged to transfer 
to grant funding earlier if it is available from his/her research advisor. During the regular 
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complete a Ph.D. Under normal circumstances a student who has maintained a GPA of greater 
than 3.0 and passed the qualifying exam at the higher level, and whose advisor has adequate 
research funding, will continue to receive funding.  
 
After the First Four Academic Semesters  
Under all but extraordinary situations, once a student begins his/her second summer, he/she 
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Policy for the annual Ph.D. student travel awards   
 
Revision Date: Fall 2023 
Approved by: Graduate Program Committee  
 
The ODU Department of Physics, through the generous support by the College of Sciences, 
establishes two semi-annual travel awards in the amount of $500 to partly defray the expenses 
for Ph.D students in good standing in the department to attend national or international 
conferences. This policy specifies the procedure and criteria by which the winners for this 
award will be selected. 

1. Announcements for each travel award will be made at the beginning of the Fall and 
the Spring semesters. 

2. The award can only be given to a student who will present original results of their 
Ph.D research at a scientific conference.  

3. Selection criteria are based on a recommendation letter from the student advisor and 
the academic and research performance of the student.  

4. There is a limit of one travel award per year for each student. 
5. The Ph.D advisor of the student must provide the necessary matching funds covering 

all expenses required for a student to give a presentation at a conference. 
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Policy on Graduate Course Transfers, Waivers, and Credit by Examination 
 
Revision Date: 2006 
 

1. Students are normally allowed to transfer up to 12 hours of graduate courses if 
approved by the Graduate Program Director.  The equivalency of such transfer courses 
to those offered at Old Dominion University is normally determined by the Graduate 
Program Committee.  Requests to determine course transfer equivalency must be 
submitted in writing to the Chair of the Graduate Program Committee, along with 
supporting materials.  The Graduate Program Committee forwards its determinations 
to the Graduate Program Director. 
 

2. The Graduate Program Director may waive a required graduate course, normally upon 
the recommendation of the Graduate Program Committee.  The Graduate Program 
Committee recommends such a waiver if, in the committee’s judgment, the student 
has previous experience equivalent to that to be gained from the course and if the 
student’s interests are furthered by his/her not taking the required course.  A written 
request for such a waiver and supporting evidence must be presented to the Chair of 
the Graduate Program Committee.  The Graduate Program Committee forwards its 
determinations to the Graduate Program Director.  The Graduate Program Director is 
responsible for placing a written record of all waived courses in the student’s 
permanent records in the Department of Physics. 

 
3. Transfer or waiver of required graduate courses does not exempt a student from 
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Nominal Schedule of Graduate Elective Courses 
 
Revision Dates: October 2020 
Approved by: Physics Department Faculty 
 
This updates the 2015/2016 policy found in the Appendix 
 
In order to provide graduate students with a full range of courses needed for a modern 
graduate education, the Department will attempt to offer elective courses based on the 
following schedule: 
 
Nuclear Physics track offerings of electives: 
Fall                                Spring 
Intro to NPP                    Phys 722/822       
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UNDERGRADUATE PROGRAM POLICIES AND GUIDELINES 
 
 
Policy on Exemption from Introductory Labs 
 
Revision Date: October 12, 2006 

 
At the January 2005 Faculty Meeting it was decided that under certain circumstances, 
students should be allowed to be exempt from taking the introductory laboratory. The UGC 
finalized minor revisions to the policy on 10/12/06.  

A student can be exempt from introductory labs only under these conditions:  

1. A student has received a C or better in the equivalent lab course at another university. 
The lab course is listed as a separate line item on the student’s transcript.   
 

2. A student has taken and received a “P” in ODU Physics 113 or 114.   
 

3. A student has taken the lab already at ODU as part of an introductory physics course 
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Guidelines on Senior Thesis 
 
Revision Date: 28 January 2015 (Cook) 
Approved by: Undergraduate Committee, 29 January 2015. 
Approved by: Physics Faculty, 03 February 2015. 
 
Introduction: 

The Senior Thesis is a capstone experience in which the student works with a physics 
department faculty member (Research Advisor) on an individual research project.  The student 
has the opportunity to apply knowledge and skills acquired in the classroom to real-life research 
problems in physics.  This research can be done either in on-campus laboratories and facilities 
or at other scientific institutions in the region where departmental faculty members perform 
research, such as the Thomas Jefferson National Accelerator Center (TJNAF), the Applied 
Research Center, or NASA Langley Research Center. 

 
There are two options for completing the Senior Thesis. The first is to complete Physics 

499W, which is a 3 credit course taken in one semester, (Fall, Spring or Summer).  The second 
is a two-semester option in which the student takes the one credit Physics 489W in the first 
semester and the two-credit Physics 490W the following semester. Senior Thesis can also be 
scheduled during the summer sessions. Successful completion of both Physics 489W and 490W 
is equivalent to Physics 499W and satisfies both the writing and oral communication upper 
level general education requirements for physics majors. 

 
The total time commitment required by the student should be commensurate with a senior 

level three-credit physics course. For completion of Physics 499W or Physics 490W, the student 
must prepare a written final report (Thesis) which is reviewed and critiqued by their Thesis 
Committee, and make a public oral presentation on their project to the department on Senior 
Thesis Presentation Day.  

There are three objectives for the Senior Thesis Research courses: 
• Provide an independent research experience for the student. 
• Teach the student how to write an in depth physics research report, complete with figures, 

figure captions, table of contents, tables, references, abstract, etc. 
• 
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Thesis Committee: 

Each student will have a thesis committee consisting of at least three members, including 
the Research Advisor as chair. The student and their advisor should choose the other members 
of the committee, keeping in mind that at least one of the members must be from a subfield of 
physics different from that of the Senior Thesis research. Three committee members must be 
physics faculty (regular or adjunct). Additional members from outside the department, whose 
expertise coincides with the research topic, are allowed.  The student must ask the other 
committee members if they are willing to serve on their Senior Thesis Committee. For students 
taking the two-semester sequence they must confirm that each committee member is 
available for the two semesters required to complete the courses.
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Close to Mid-Semester (typically before Fall or Spring Break), all Senior Thesis 
students must arrange to meet with their Research Advisor to discuss their progress in 
the project. The Advisor may request a written progress report and/or a meeting with 
the other Committee Members. 
  

4.  END OF SEMESTER REPORTS: 
At the end of the semester, all Physics 489W students must complete a brief Progress 
Report and submit it to their Research Advisor before a grade can be recorded for the 
1 credit hour course. Students in Physics 490W and Physics 499W will complete and 
submit their written Senior Thesis as explained in Sections 5 and 6 below.  
 

5.     SENIOR THESIS PRESENTATION DAY: 
Senior Thesis Presentation Day not only depicts the event in which all Physics 490W 
and 499W students give their Oral Presentation but also the deadline for having their 
Senior Thesis completed and examined by their Thesis Committee. It is also the 
deadline for which Physics 489W students must have completed and submitted to their 
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they will sign the Signature Page of the written thesis. The completed final Senior 
Thesis will be submitted to the Thesis Advisor in BOTH hard copy and digital format. 
The digital format must be complete and include a copy or scan of the original 
Signature Page. 
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d. The abstract is appropriate and constitutes an accurate summary of the 
work. 

e. Relevant work by others is appropriately cited. 
(ii) Quality of the Writing (25%) 

a. The writing is grammatically correct. 
b. The thesis is well organized. 
c. The sentence structure and vocabulary are appropriate for an 

undergraduate  science major. 
(iii) Presentation and Formatting (25%) 

a. Formatting is professional and consistent throughout the document. 
b. References are formatted in a way consistent with a standard physics 

journal. 
c. Figures and tables are presented clearly, with appropriate captions. 

 
Evaluation of Oral Senior Thesis Presentation: 
The oral presentation will be evaluated according to the following criteria: 
 

(i) Organization and clarity of the slides (25%) 
a. Text, diagrams and figures are readable by an audience in OCNPS 0200
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11. Funding for Senior Thesis Research 
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Policy on Undergraduate Selection to Sigma Pi 
 
Revision Date: February 2, 2017 
Status: Public 
 
The criteria for nomination to Sigma Pi is: 
 

• A minimum overall GPA of 3.00. 
• A minimum GPA in physics of 3.00. 
• At least 3 semesters of full-time college work completed (36 credit hours). 
• At least two 400-level physics courses completed at ODU with a B or better. 
• Ranking in upper one-third of the College of Sciences 
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Policy on Undergraduate Level Challenge Exams in the Physics Department 
 
Revision Date: Unknown 
 
A student at Old Dominion University may request to take a challenge exam to receive 
college credit based on prior knowledge. All challenge exam requests must be submitted to 
the Office of Prior Learning Assessment, which then forwards requests to the appropriate 
department for approval and administration. If the request is approved, the student will be 
required to pay tuition at a rate set by the University. 
 
Permission to take a challenge exam in physics is not automatic and will be determined on a 
case-by-case basis by the CDA.  
 
I) Normally, a challenge exam will only be allowed if: 
 

1) The student has taken and passed a college level (not high school) course at 
another institution with a grade which would allow for transfer to ODU but which 
does not transfer for extraordinary reasons (for example: a foreign college for 
which equivalency has not been determined). 

 
2) A student can demonstrate experience that is equivalent to having taken a college 

level physics class (for example, from the military or work experience in industry). 
 
II) 
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Policy on Credit for the Advanced Placement Exam 
 
Revision Date: February 2, 2017 
Approved by: Stephen Bueltmann and Charles Hyde 
 
Physics 1    score 3 ==> PHYS 101N 
Physics 2    score 3 ==> PHYS 102N 
Physics B    score 3 ==> PHYS 101N + PHYS 102N  

(this is a legacy, Physics B is no longer offered) 
Physics 1    score 4 ,5 ==> PHYS 111N   
Physics 2    score 4 ,5 ==> PHYS 112N   
Physics B    score 4, 5 ==> PHYS 111N + 112N 
Physics C (Mechanics)  score 3   ==> PHYS 111N (new addition) 
Physics C (E&M)   score 3   ==> PHYS 112N (new addition) 
Physics C (Mechanics)  score 4, 5 ==> PHYS 231N 
Physics C (E&M)    score 4, 5 ==> PHYS 232N 
 
Revision Date: July 7, 2015 
Approved by: CDA 
Status: Public 
 
The Physics Department will award AP credit as follows:  
AP Physics 1 score of 4 or 5:  ODU PHYS 111N, 4 credits 
AP Physics 2 score of 4 or 5:  ODU PHYS 112N, 4 credits 
AP Physics C, Mechanics score of 4 or 5: ODU PHYS 231N, 4 credits 
AP Physics C, Electricity and Magnetism score of 4 or 5: ODU PHYS 232N, 4 credits 
 
Revision Date: December 10, 2010 
Approved by: Physics Department Faculty 
Status: Public 
 
The Physics Department will award the following credit for AP Exams: 

1. Physics B Exam Credit for Physics 111N-112N (8 credits) will be awarded for a score 
of 4 or 5.  
 

2. Physics C Exam (Mechanics) Credit for Physics 231N (4 credits) will be awarded for 
a score of 4 or 5.  
 

3. Physics C Exam (Electricity and Magnetism) Credit for Physics 232N (4 credits) will 
be awarded for a score of 4 or 5.    
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Guidelines on the CERTIFICATE OF CAREER EXPERIENCE: Physics  
 
Revision Date:  
 
As a part of the Career Advantage Program, and in an effort to encourage students to pursue 
professional experience opportunities while at Old Dominion University, the Career 
Management Center proposes the development of a Certificate of Professional Experience. 
The certificate is comprised of a five‐credit professional experience core including Internship 
or Cooperative Education and courses offered by the Career Management Center, and career‐
focused courses already in each major curriculum, with a minimum of twelve credits required 
for the Certificate of Professional Experience. Advantages of the certificate include:  

a. An additional credential to make science technology graduates more marketable   
b. Documentation of cooperative education or internship   
c. A potential increase in cooperative education registration without increasing the total 

number  of credits required for graduation or by providing a “value added” reason to 
register if the credit  cannot be accommodated in the curriculum   

d. Participation in career exploration and job search techniques courses to further equip  
graduating seniors with career tools  Students would meet with the appropriate Career 
Management Center Liaison to outline the program of study specific to the major. 
Following completion of the coursework, the CMC Liaison would certify satisfaction 
of the requiremen Pon of ty
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POLICIES ON AWARDS AND SCHOLARSHIPS 
 
Policy on Selecting Recipients for the Diederich Scholarship 
 
Revision Date: January 21, 2020 
 
The full name of the scholarship is: “The Brian Donald Diederich and Flavia Alexandra 
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Policy on Selecting Recipients for the Dominion Scholarship 
 
Revision Date: January 21, 2020 
 
Selection of graduate students to receive the annual Dominion Scholarship will be made by 
the Department Chair, in consultation with the GPD. 
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Policy for Listing Conference Presentations in Digital Measures (a.k.a. the Faculty 
Activity System or “FAS”) 
 
Revision Date: March 7, 2011 
 
Note: This policy covers only one aspect of the FAS system. FAS guidance needs to be 
expanded. 

 

The list below provides guidance on how to enter various papers and presentations into 
Digital Measures: 

1. Conference presentations of all sorts (contributed oral, invited oral and poster) go 
under "Presentations." There is a place there to indicate contributed or invited.   
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APPENDIX: OUTDATED POLICIES 
 
 
Policy for Creating Course Numbers for AP Credit  
 
Revision Date:  October 12, 2006 

Students who take the AP exam in physics can earn credit for the lecture portion of our 
introductory courses, but not the lab portion. In order to receive equivalency for Physics 111, 
112, 231, or NSCP2REQ, students must also complete our 1 credit lab course (Physics 113 or 
114).  

In order to streamline the awarding of credit and for easy implementation of the new degree 
audit software, it would be of great benefit to have a course number associated with the 
lecture portion of the classes. This course would never run and students would not be allowed 
to sign up for it. The description would not explicitly refer to the “lecture-portion.” This is 
particularly important because if a lecture only portion of our introductory courses was 
available, certain departments might opt to skip the lab.  

Four new “courses” will be listed. The course description will read something like this:  

Physics 151-152 (6 credits): Students who receive a 3, 4, or 5 on the AP Physics B exam 
administered by ETS will be awarded 3 credits for Physics 151 and 3 credits for Physics 152.  

Physics 251: Students who receive a 4 or 5 on the AP exam Physics C exam (Mechanics) 
administered by ETS will be awarded 3 credits for Physics 251.  

Physics 252: Students who receive a 4 or 5 on the AP exam Physics C exam (Electricity and 
Magnetism) administered by ETS will be awarded 3 credits for Physics 252.  

(Actual course numbers and descriptions to be determined in consultation with Judy 
Bowman).  

Then, equivalency credit can be given as follows:  

151+113 = 111 152+114 = 112 251+113 = 231 252+114 = NSCP2REQ  

In addition, any one of the “courses” (152, 152, 251, or 252) = NSCP3REQ  

Note that credit for Physics 232 will not be awarded because the Physics C AP Exam (EM) 
does not cover optics.  
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Nominal Schedule of Graduate Elective Courses 
 
Revision Dates: December 2016; 2015 
Approved by: Physics Department Faculty 
 
In order to provide graduate students with a full range of courses needed for a modern 
graduate education, the Department will attempt to offer elective courses based on the 
following schedule: 
 
YEAR 1 
Fall Semester: 

• PHYS 842 Advanced QM 
• PHYS 754/854 Accelerator Physics 

 
Spring Semester: 

• PHYS 7xx/8xx Atomic/Molecular Physics *) 
• PHYS 871 Quantum Field Theory 
• PHYS 859 Classical Mechanics and Electromagnetism in Accelerator Physics 

 
YEAR 2 
Fall Semester: 

• PHYS 722/822 Nuclear and Particle Physics I 
• PHYS 857 Plasma Physics 

 
Spring Semester: 

• PHYS 7xy/8xy Condensed Matter **) 
• 


