Summer Camps and Conferences Graduate Assistantship
Student Enroliment, Engagement & Services
Housing and Residence Life

Job Summary: The Graduate Assistant for Summer Conferences & Guest Services
Office Website: odu.edu/housing

Contact: summerconferences@odu.edu

Duties & Responsibilities:
i Specific Job Duties:
1
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Availability from August 2025 6 August 2026

Passion for providing excellent customer service

1+ year's event planning experience

Leadership and/or student activity planning experience

Good written and oral communication skills

Knowledge of computer technology (MS Word, Excel, and Outlook)
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Employment Schedule/Hours: The GA position requires 20 hours per week, including some evenings and weekend
programs. Closer to 25-30 hours per week during the summer months.

Academic Qualifications & Preferred Majors: Regular admission in a graduate degree program at ODU with good
academic standing, maintenance of a full course load of student enrollment during the term of their appointment, and a
3.0 or higher GPA is required. Dropping below the required GPA or reducing one’s course load below full-time can be
grounds for dismissal.

Preferred majors: Recreation, hospitality and tourism or Public Administration, Higher Education

Compensation: $15,000 stipend will be paid over fall ($7,500), spring ($7,500). $3,500 will be paid over the summer
semester. Free on campus housing in Powhatan Apartments.

Length of Assistantship: August 25 to August 9 (12 months).
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