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2. The Institute is offered twice a year during the week before fall and spri



 

 

5. Normally, students will perform their assistantship duties in person and on-campus. 
Students enrolled full time in an online program, who are also U.S citizens or legal-
permanent residents residing in Virginia during the degree program, may be appointed to 
an assistantship only with the express permission of the GPD, the dean or designee, and 



 

 

summer semester must register for and complete a minimum of six (6) credits, regardless of their 
funding source. 

 

Exceptions to full-time enrollment requirements: 

1. Doctoral students who have successfully advanc



 

 

supported on University or restrictive Commonwealth funds)or EPAS form (if the 
student is supported on sponsored funding through the Old Dominion University 
Research Foundation) Form will accompany the candidate’s appointment to the 
dean or appropriate administrator. All completed E-1SG/EPAFforms, along with 
award letters and acceptance forms, are to be sent to the Office of E1S Processing 
for processing. EPAS forms are submitted electronically to the Research 
Foundation. Prior to submission of a nomination, the department/school should 
determine whether the student has been nominated for or accepted another 
graduate assistantship. 

b. Appointments are reviewed and approved by the dean of the academic college or 
their designee to ensure that applicants meet the eligibility criteria for 
appointment, such as admission to a degree program, English language 
proficiency requirements, good academic standing, and enrollment, and that the 



 

 







 

 

University Graduate Fellowships 
University graduate fellowships are awards granted for scholastic achievement and promise. 
Their objective is to enable full-time students to pursue graduate studies and research leading to 
advanced degrees without requiring them to render any service. Part-time and/or nondegree 
students are not eligible. In some cases, a student may be awarded a fellowship in addition to a 
graduate assistantship. Other fellowships outside of the University may be available (e.g., NSF, 
SREB, Virginia Sea Grant). 

 



 

 

 

Return of Tuition Assistance 
A student who completes less than half of the graduate assistantship or fellowship appointment 
may be required to return their full tuition assistance (i.e., tuition waiver or tuition grant) award 
to the University or Research Foundation. 
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Graduate Assistantships 
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A Graduate Assistant (GA) performs instructional, research, or administrative duties in support 
of the ongoing activities of the University’s academic, research, and service units. 

The awarding of a graduate assistantship is an integral and valuable part of the student’s graduate 
education. It should be viewed as an apprenticeship in teaching, research, or administrative 
service. 
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1. Graduate Teaching Assistant (GTA) – performs teaching duties, such as the teaching 
of a course, a laboratory section, or other types of instructional support. The University 
recognizes two levels of graduate teaching assistant responsibilities and activities: GTA-
Instructors and GTA-Assistants. 

o GTA-Instructors directly communicate and interact with students in ways that 
lead to the conveyance of knowledge or skills required to successfully complete 
the course. Included in this category are graduate students who serve as 
instructors, laboratory supervisors, recitation leaders, and tutors. 

o GTA-Assistants do not directly instruct students; instead, they serve as graders 







 

 

summer semester must register for and complete a minimum of six (6) credits, regardless of their 
funding source. 

Exceptions to 



 

 

University Research Foundation) Form will accompany the candidate’s 
appointment to the dean or appropriate administrator. All completed E-1SG/EPAF 
forms, along with award letters and acceptance forms, are to be sent to the Office 
of E1S Processing for processing. EPAS 



 

 

made in extraordinary circumstances and must be approved by both the dean or designee of the 
appropriate academic college and the dean or designee of the Graduate School.  

An assistantship workload may increase to 40 hours per week during the summer with the same 
requirements present for dividing appointed hours. 

A graduate assistant appointment may be renewed upon nomination, review of qualifications, 
and satisfactory previous performance. 

Part-time graduate assistantships (i.e., less than twenty hours) may ordinarily only be awarded 
during the summer term. Exceptions may be sought 



 

 

possibility of half-term or half-time appointments (i.e., equivalent to 10 hours per week for the 
full summer term) at $2,500. 

Doctoral-level GAs shall receive a minimum stipend of $10,000 for the fall and spring semesters. 
Summer minimum stipends for 20 hours per week are $6,500 for the full term, with the 
possibility of half-term or half-time appointments (i.e., equivalent to 10 hours per week for the 
full summer term) at $3,250. For graduate assistants appointed in summer to work more than 20 
hours per week, the minimum stipend must be proportionally increased according to the 
established rates. 

Exceptions to these minimum stipend amounts must be approved by the dean or designee of the 
appropriate college and the dean or designee of the graduate school. Supplements to these 
minimum stipend amounts may be made based upon the availability of funds and upon approval 
of the dean or designee of the appropriate academic college. . 

A graduate assistantship stipend is considered to be taxable income because it is payment for 
services. 
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A graduate assistantship normally ends when the period of appointment is concluded and the 
terms of the assistantship agreement are fulfilled. Otherwise, a graduate assistant may be 



 

 

A student who believes that he or she may have been unjustly terminated may appeal the 
decision. First, the student should meet with the supervisor, graduate program director, and 
department chair in an effort to resolve the situation. If this effort fails, the student may make 
an appeal in writing to the dean or administrator of the appropriate academic college. If the 
matter is not resolved, it will be referred to The Graduate School and then be automatically 
refer the matter to the Graduate Appeals Committee for review. The decision of the Appeals 
Committee is final. 
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Should a graduate assistant believe that their assigned duties and/or the workload required to 
fulfill these duties do not conform to University Graduate Catalog policies, or if they disagree 
with a performance evaluation, they should first attempt to reconcile the grievance with their 
academic/nonacademic immediate supervisor. If the grievance is not resolved, the graduate 
assistant will ask their graduate program director (GPD) to mediate the grievance between 
him/her and the immediate supervisor. If the GPD is the student’s immediate supervisor, the 
GPD chair/dean’s designee will attempt to mediate. If the chair is the student’s supervisor, the 
GPD shall refer the case directly to the dean or the dean’s designee. If this course of action does 
not resolve the grievance, the GPD/chair/dean’s designee will seek mediation with the supervisor 
of the student’s immediate supervisor. If a resolution cannot be achieved, the chair/dean’s 
designee will appoint an ad hoc committee comprised of two senior faculty members from the 
student’s department and one senior faculty member from another department. If the student’s 
assistantship is a non-academic unit, the third member will be a senior level administrator from 
the nonacademic unit. Should the committee not resolve the grievance, it will be referred to the 
dean of the student’s college for a final decision. For matters involving sexual harassment and/or 
discrimination, please see the “Student Complaint Procedure” or the “Discrimination Policy" in 
this catalog. 
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Each academic year, two graduate teaching assistants will be recognized for their outstanding 
performance as a classroom or laboratory instructor. Recipients of the Outstanding Teaching 
Assistant Awards will receive a $1,000 financial award to be used to support their educational 



 

 

Tuition Waivers  
Tuition waivers are partial-to-full remittances issued by the Office of Finance to accompany. 
graduate assistantships. Waivers are only applied to graduate-level coursework. The decision to 
award a waiver, including the percentage, is made by the chair in consultation with the graduate 
program director and approved by the dean or designee of the college. Students holding tuition 
waivers who withdraw from courses may be held personally responsible for repayment of funds 
utilized. See Tuition Remittance policy for students who receive funding from external awards. 

 Tuition Grants  
Tuition grants are scholarships disbursed through the Office of Financial Aid that are earmarked 
specifically for payment of tuition. They may be offered to degree-seeking graduate students 
who are enrolled full- or part-time. Tuition grants may be combined with other forms of 
scholarship or fellowship support. The decision to award a grant, including the amount, is made 
by the graduate program director in consultation with the chair


