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2. Type in your ODU email address and click Sign In.

3.	� Enter your ODU email address and MIDAS password and click Sign In.   
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4. 	� Set up your primary OneDrive folder location. Click Next to use the default 
location (or choose another location).

5.	� Go through a brief OneDrive tutorial, and you’re good to go. 

6.	� Click Open my OneDrive folder. 
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Storing and accessing data in OneDrive
1.	� You can access your OneDrive folder from Windows Explorer or from the 

blue cloud icon in the bottom right of your screen.

2.	� Drag your data into the OneDrive folder to sync it. You’ll see blue arrows 
going in a circle while the data is syncing, and a green check when the data 
is done syncing.

 

https://itsapps.odu.edu/storage_options/
http://office365.odu.edu
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Sharing �les with OneDrive
1.	 Right click on a �le in your OneDrive folder, and click Share.

    

2.	� Choose who you’d like to share with. Type the person’s MIDAS ID or email 
address on the blue line, add a message if you want, and click Send. You 
could also create a link to share or send out through Outlook.

https://support.office.com/en-us/article/restore-deleted-files-or-folders-in-onedrive-949ada80-0026-4db3-a953-c99083e6a84f
https://support.office.com/en-us/onedrive

